






TERMS OF REFERENCE FOR THE DUNDEE REGIONAL ACT GROUP
To be reviewed annually.

1. MEMBERSHIP

NHS Tayside

	
	Member

	Director of Medical Education
	Dr John Davidson

	Teaching Lead Medicine
	Dr Alison Severn

	Finance representatives
	Mr Lindsay Bedford or Mr Stuart Lyall

	ACT Officer
	Miss Allana Creighton

	QA Coordinator
	Ms Jordan Napier

	Medical Director
	Dr Andrew Russell or Mr Alan Cook

	ADME Medicine
	Dr Alan Connacher


University of Dundee

	Teaching Dean
	Prof Gary Mires

	Head of Finance
	Mr Rayne Eaton

	Staff Development Officer
	Ms Gayl Wall

	ADME Primary Care
	Dr Susan Law

	Head of Division, Undergraduate Medical Education
	Prof Jon Dowell

	Director of Clinical Skills
	Dr Ben Shippey

	Post Graduate Dean
	Dr Claire McKenzie

	Convenor (PiP)
	Dr Richard Day


NHS Education for Scotland

	Project Manager
	Ms Jayne Scott

	Education Director
	Dr Kim Walker

	Project Accountant
	Ms Debbie Scott


Other NHS Board representation
	Dr Hugh Neill
	Director of Medical Education
	NHS Ayrshire & Arran
	Papers only

	Ms Susan Macfarlane
	Administrative Manager, Finance
	NHS Borders
	

	Dr Jane Montgomery
	Director of Medical Education
	NHS Borders
	Papers only

	Dr Jean Robson
	Director of Medical Education
	NHS Dumfries & Galloway
	Papers only

	Prof Morwenna Wood
	Director of Medical Education
	NHS Fife
	

	Ms Carol Potter
	Assistant Director of Finance
	NHS Fife
	

	Ms Carol Stewart
	Directorate Accountant
	NHS Fife
	

	Mr John Lowe
	Medical Education Service Manager
	NHS Fife
	

	Dr David McQueen (representative to be appointed)
	Director of Medical Education
	NHS Forth Valley
	Papers only

	Mr Scott Urquhart
	Assistant Director of Finance
	NHS Forth Valley
	

	Ms Margot Robinson
	UG Coordinator
	NHS Forth Valley
	

	Mr Kim Ah-See
	Director of Medical Education
	NHS Grampian
	Papers only

	Mr Clark Paterson
	Senior Finance Manager
	NHS Grampian
	

	Dr Emma Watson
	Director of Medical Education
	NHS Highland
	

	Dr Alastair Cook
	Director of Medical Education
	NHS Lanarkshire
	Papers only

	Mr Derek Yuille or Mr Charles Sloan
	Deputy Director of Finance
	NHS Lanarkshire
	

	Dr Simon Edgar
	Director of Medical Education
	NHS Lothian
	Papers only

	Mr Andrew McCreadie
	Head of Management Accounts
	NHS Lothian
	

	Dr Marthinus Roos
	Director of Medical Education
	NHS Orkney
	Papers only

	Mr Derek Lonsdale
	Head of Finance
	NHS Orkney
	

	Dr Jim Ward
	Medical Director
	NHS Scottish Ambulance Service
	Papers only

	Ms Maria McFeat
	Head of Financial Planning and Reporting
	NHS Scottish Ambulance Service
	

	Dr Roger Diggle
	Director of Medical Education
	NHS Shetland
	Papers only

	Ms Caroline Picker
	Quality Education Manager
	NHS Western Isles
	


2. CHAIR

Dean, University of Dundee
3. REMIT 
· To set the strategic direction of undergraduate medical education in the region (to include reviewing the impact of curricula changes).

· To discuss and develop regional priorities for key stakeholders related to key areas such as Clinical Skills, IT and educational facilities.

· To approve the use of additional ACT bids.

· To review the quality management of clinical placements.

· To review annual accountability report.

· To take responsibility, as delegated by NES, for joint responses on various ACT matters.

· To consider/improve the interface between postgraduate and undergraduate roles in teaching activity. 

4. FREQUENCY

	Frequency of meetings 
	

	May/early June
	To review bids for the use of additional ACT monies.

To review accountability report (excl RAG reports)

	Early September
	To approve RAG reports for accountability report and any outstanding bids

	February/March
	Strategic Meeting with proposed curriculum changes
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